Hemisphere Properties India Limited
(A Government of India Enterprise)

Regd. Office: Room No. 0923, 9th Floor, Sankalp Bhawan, GPOA-II, K. G. Marg, New
Delhi - 110001, website: www.hpil.co.in, email-info@hpil.co.in

HPIL NIT/IA /01 of 2026-27 dated 22.07.2026

Hemisphere Properties India Ltd (“HPIL”)invites bids through engagement of Internal Auditor
FOR FY 2026-27, 2027-28 & 2028-29

The schedule of important dates Fees and contact person (s) are as follows:

Fees Due Dates and Time Contact Person
@ 2 3)
Cost of Tender document = Release of NIT 22.07.2026 HPIL
Free of Cost Mr. Bhavesh Singla
Handphone:
9015982850

Email:Inquiry.hpil@gmail.com

Registration Fee (Non- Download of documents
Refundable) for the registration |from the web portals;
formalities with eNivida portal |https://hpil.eNivida.com :
= ¥ 3,540 (Inclusive of GST). From: 22.07.2026
onwards and upto
12.08.2026 till 15:00 hrs

Bid Processing Fee (Non-
refundable) and Payment shall
be made through online
payment gateway available at
https:/ /hpil.eNivida.com =
%¥5,900/- (Inclusive of GST)

Note:

1. HPIL could issue addendums to the Terms & Conditions, if any prior to commencement
of opening of financial bid to clarify, amend, modify, supplement or delete any of the
conditions, clauses or items stated therein and the Addendum so issued shall form a
part of the original Terms & Conditions. All notices related to this Bid including
Clarifications/Amendments/Addendums to the tender document shall be available on
https:/ /hpil.enivida.com Portal




NOTICE INVITING TENDER (NIT)
APPOINTMENT OF INTERNAL AUDITOR
FOR FY 2026-27, 2027-28 & 2028-29

HPIL NIT/IA /01 of 2026-27 dated 22.07.2026

HEMISPHERE PROPERTIES INDIA LIMITED
(A Government of India Enterprise)

Registered Office:

Room No. 0923, 9th Floor, Sankalp Bhawan, GPOA-II, K. G. Marg, New Delhi — 110001,
website: www.hpil.co.in, email-info@hpil.co.in

1|Page



DISCLAIMER

The information contained in this Notice Inviting Tender (hereinafter referred to as “Bid”)
document or subsequently provided to the Bidders is subject to the terms and conditions set
out in the instant Bid document.

This Bid document contains brief information about the scope of work and selection process
for the successful Bidder. The purpose of the Bid document is to provide the Bidder with
information to assist the formulation of their application (“Application”).

Hemisphere Properties India Ltd (“HPIL”), its employees and advisers make no
representation or warranty and shall have no liability to any person including any Bidder
under any law, statute, rules or regulations or tort, principles of restriction or unjust
enrichment or otherwise for any loss, damages, cost or expense which may arise from, to be
incurred or suffered on account of anything contained in this Bid Document or otherwise,
including the accuracy, adequacy, correctness, reliability or completeness of the Scope of
Work and any assessment, assumption, statement or information contained therein or
deemed to form part of this Bid or arising in any way in this selection process.

HPIL reserves the right to accept or reject any or all applications without giving any reasons
thereof. HPIL will not entertain or be liable for any claim for costs and expenses in relation

to the preparation of the entries to be submitted in accordance with the conditions listed in
this Bid.

HPIL may in its own discretion, but without being under any obligation to do so, update,
amend or supplement the information in this Bid document.
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INSTRUCTION TO BIDDER ON ELECTRONIC TENDERING SYSTEM

1. Registration of bidders on e-Procurement Portal:-

All the bidders intending to participate in the tenders processed online are required to get
registered on the centralized e-Procurement Portal i.e. https://hpil. ENivida.com.

Prospective bidders are advised to carefully read and understand all terms and conditions
specified in this Notice Inviting Tender (NIT) document. Submission of a bid shall be
deemed as confirmation that the bidder has reviewed the document thoroughly and
considers itself eligible to participate.

RailTel Corporation of India Limited (RailTel), which provides the e-bidding platform, and
HPIL shall not be held liable for any misinterpretation of the terms and conditions by the
bidder, or for the bidder’s failure to seek necessary clarifications from HPIL or RailTel prior
to submission of the bid.

Cost of Bidding:

The bidder shall bear all costs associated with the preparation and online submission of bid
and the Company will in no case be responsible or liable for those costs, regardless of the
conduct or outcome of the bidding process

S.No. Particulars Amount

1. Cost of RFP document Free of Cost

2. Registration Fee (Non-Refundable) for the registration | ¥ 3,540 (Inclusive of GST).
formalities with ENivida portal

3. Bid Processing Fee (Non-refundable) and Payment ¥ 5,900/- (Inclusive of GST)
shall be made through online payment gateway
available at https://hpil. ENivida.com

a) The bidder shall be required to register themselves with M/s Railtel (for holding Bid
process) along with fulfillment of all KYC requirements as outlined on the registration portal
and shall possess Class III - Digital Signatures for uploading and encryption of the same.

b) Bidders are required to upload documents using Digital Signature key as a token of
Acceptance of Terms and conditions of RFP for Registration before making payment of
Earnest Money Deposit (EMD).

i.  Digitally signed Latest RFP document along with Corrigendum/ Addendum if any.

ii.  Digitally signed Application form(s) duly filled along with enclosures as per
Annexure I-IV.
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c) Link for Registration manual is available on https://hpil. ENivida.com. Click ‘Bidder
Enrolment' link available on the homepage of this website to get registered and avail User ID
& Password.

Contact details of Helpdesk for Registration Support are:

S.N. [Organization Contact No. Email ID
| RailTel Corporation of India | 9355030617, eprochelpdesk.19@gmail.com
" |Limited

011-49606060

HPIL 9015982850 Inquiry.hpil@gmail.com,
contactushpil@gmail.com

Guidelines for registration:

1. Bidders are required to enrol on the e-Procurement Portal with clicking on the
link “Online Bidder Enrolment ” on the e-tender Portal.

2. As part of the enrolment process, the bidders will be required to choose a unique
username and assign a password for their accounts.

3. Bidders are advised to register their valid email address and mobile numbers as
part of the registration process. These would be used for any communication
with the bidders.

4. Upon enrolment, the bidders will be required to register their valid Digital

Signature Certificate (Only Class III Certificates with signing + encryption key
usage) issued by any Certifying Authority recognized by CCA India (e.g. Sify /
TCS / nCode / eMudhra etc.), with their profile. Or bidders can contact our help
desk for getting the DSC.

5. Only valid DSC should be registered by a bidder. Please note that the bidders are
responsible to ensure that they do not lend their DSC’s to others which may lead

to misuse.

6. Bidder then logs in to the site through the secured log-in by entering their user
ID /password and the password of the DSC / e-Token.

7. The scanned copies of all original documents should be uploaded in pdf format
on portal https://hpil.enivida.com

8. After completion of registration payment, bidders need to send their

acknowledgement copy on our help desk mail id eprochelpdesk.101@gmail.com
for activation of your account.
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Preparation of Bids:

1. Bidder should take into account any corrigendum published on the tender
document before submitting their bids.

2. Please go through the tender advertisement and the tender document carefully to
understand the documents required to be submitted as part of the bid.

3. Bidder, in advance, should get ready the bid documents to be submitted as

indicated in the tender document / schedule and generally, they can be in PDF
formats. Bid Original documents may be scanned with 100 dpi with Colour
option which helps in reducing size of the scanned document.

4. To avoid the time and effort required in uploading the same set of standard
documents which are required to be submitted as a part of every bid, a
provision of uploading such standard documents (e.g. PAN card copy, GST,
Annual reports, auditor certificates etc.) has been provided to the bidders.
Bidders can use “My Documents” available to them to upload such documents.

5. These documents may be directly submitted from the “My Documents” area
while submitting a bid, and need not be uploaded again and again. This will lead
to a reduction in the time required for bid submission process.
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1. BACKGROUND

a) Hemisphere Properties India Limited (HPIL) is a Central Public Sector Enterprise
(CPSE) incorporated in year 2005 as Real Estate Company under the administrative

b)

control of Ministry of Housing and Urban Affairs (MoHUA), Government of India.

The surplus land of 739.69 acres of Tata Communications Ltd (erstwhile known as
Videsh Sanchaar Nigam Ltd) was hived off/ demerge into HPIL through Order of
Demerger approved by Hon’ble National Company Law Tribunal & Ministry of
Corporate Affairs. The land parcels are of 739.69 acres situated in Delhi, Pune, Chennai

and Kolkata.

¢) SCHEDULE FORTHE DETAILS FOR NIT ARE AS UNDER:

1. [Name of the Bid Appointment of Internal Auditor
2. Name of the Work Internal Audit
3. Method of selection On the basis of Lowest Financial Bid
4. Scope of Work/ Place of Audit Annexure A
5. Period of Audit 03 (three) years.
6. Ernest Money Deposit (EMD) INR 10,000/- (Ten Thousand Only)
7. Commencement of downloading of NIT | 22.07.2026
Document from Website
8. Last date of submission of bid(s) 12.08.2026 at 15:00 hours
9. Place of Open of E Bid Registered Office of HPIL
10. |Date & Time of Opening of Technical 13.08.2026 at 15.30 hours
Tender
11. Opening of Financial e-bids To be Intimated later
12. Bid Validity Period 120 days
13. Bid Language English
14. Bid Currency INR
15. Joint Venture /Sub Contracting No
16. |Consortium No
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2. Eligibility Criteria:

The interested CA/CMA firms are advised to read and understand the eligibility
criteria mentioned herewith before submitting their tender. They are also required to
submit the relevant documents as mentioned in para 4 for each of the eligibility
criteria

a. Year of Incorporation: The CA/CMA Firm should have incorporated at least
10 years from the date of registration of the firm till 31.3.2025.

b. No. of Partners: The CA/CMA firm should have at least three (3) partners on
the date of tender submission at least two (2) should be Fellow member.

c. Location Of CA/CMA Firm’s Office: The CA/CMA firm must have the
registered/main office in Delhi/NCR. In case the CA/CMA firm does not
have registered / main office in Delhi or NCR then it should have a branch
office in Delhi/NCR. Further, the CA/CMA firm shall provide a list of their
branch offices located across India. Joint Venture and consortium are not
allowed.

d. Experience:

i. The CA/CMA firm should have conducted PSU Audits
(Statutory/Internal Audit) in last five years ending on 31.03.2025

Note:

a) Experience of Internal/ Statutory Audit of NBFC (Non-Banking
Financial Companies), Banks and Insurance Companies shall
not be taken into Consideration for evaluation.

b) Experience of Cost Audits shall not be considered as
experience.

c) Firms/LLPs that served as Internal Auditors/statutory auditor of
the Company during the period from FY 2021-22 to FY 2025-
26 shall not be eligible apply.

e. Turnover : The average annual turnover of the CA/CMA firm from the
professional services of the last three years ending on 31.03.2025 should
have X 25 Lakhs.

f. Empanellment with C&AG: The CA/CMA Firm should be empanelled with
the Comptroller & Auditor General of India (C&AG) in any one year in last
five financial years 2024-25,2023-24,2022-23, 2021-22, 2020-21.

g. Valid Peer Review Certificate issued by ICAl on or before 31.03.2025 to be
valid for 2026-27 onwards.
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3. Documents required for Pre-Eligibility Criteria

The Bidder’s shall meet the following Eligibility Criteria for quoting the bid and the proof
for the Eligibility should be provided

S. Eligibilty Criteria Documents Required to substantaite the same
No.
1 Taxpayer Information The a. Income Tax Registration (PAN No/ TAN No.)
bidder should have been b. GSTIN Registration
registered with the Tax
Department
2 Registration: with ICAI/ICMA | Copy of Firm Registration Certificate (FRC) issued
by The Institute of Chartered Accountants of India
or The Institute of Cost Accountants of India and
Copy of certificate of practice of all the
Partners/members of firm.
3 No. of Partners. Membership number issued by The Institute of
Chartered Accountants of India or The Institute of
Cost Accountants of India of each partner/member
4 No. of Qualified CA’s/CMA’s | Certified copy of relevant documents from
ICAI/ICMAL is required to be submitted.
5 Experience of no. of Statutory | Certified copy of appointment letters from the
Audit / Internal Audit: as stated | client organizations and certified proof of the
in Pre-eligibility Criteria Turnover of the Auditee organization.
6 Annual Turnover Of The Firm: | a. Copy of audited balance sheet and profit & loss
Details for annual turnover for - | account for the F.Y. 2024- 25, 2023-24, 2022-23.
FY 2024-25: FY 2023-24 : FY | b. Income tax return along with income
2022-23: Average Turnover for | computation sheet for last 3 years the F.Y. 2024-
three years: 25,2023-24, 2022-23.
7 Location Of CA/CMA Firm’s Proof of having Office in Delhi/NCR
Office
8 Information Sheet As per Annexure III
9 Earnest Money Deposit Deposit proof /Exemption Certificate
10 Empanellment with C&AG: Certified copy of empanelment letter issued by
C&AG is to be submitted
12 Tender Acceptance & Non As Prescribed in Annexure [1
Blacklisting Certificate
13 Price Bid To be filled Online in the specified format as per

Annexure IV
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i. Power of Attorney/
Authorisation letter in the
name of the  person
authorised  for  signing/
submitting the tender.

ii. Unconditional Letter of
Acceptance  of  Tender
Conditions. (Annexure-I)
(on Letterhead of the
Applicant/ Bidder).

All supporting documents to be
submitted should be self-
attested by the bidder.

GENERAL REQUIREMENTS:

s

All the above requirements are to supported by duly signed copy of documents.
Bidders fulfilling the pre-qualification criteria shall be shortlisted.

The intending Bidders must read the terms and conditions of tender document
carefully. They should only submit their tender if they consider themselves eligible
and they are in possession of all the documents required. Information and Instructions
for Bidders posted on Website(s) shall form part of Tender Document.

The bidders are advised to submit complete details with their bids as Technical Bid
Evaluation will be done on the basis of documents submitted by the bidders along with
the bids. The information should be submitted in the prescribed pro-forma. Bids with
incomplete/ ambiguous information will be rejected.

The bidders are advised in their own interest to submit their bid documents well in
advance before last date/time of submission of bids so as to avoid problems which the
bidders may face in submission at last moment.

HPIL will examine the Bids to determine whether they are complete, whether any
computational errors have been made, whether required sureties have been furnished,
whether the documents have been properly signed & stamped and whether the bids are
generally in order.

The bids will be scrutinized to determine whether they are complete and meet the
essential and important requirements, conditions etc. as prescribed in the bid
document. The bids, which do not meet the basic requirements, are liable to be treated
as non — responsive and will be rejected.

In case of non-submission EMD of the requisite amount the bid shall be rejected
summarily without seeking any further clarification.

Unconditional letter of acceptance duly signed on letter head in Annexure-I, Notarized
Affidavit in Annexure-II for correctness of document/information are mandatory
documents and are need to be checked carefully for its correctness before submission
of tender. The bid shall be rejected outrighty in case of its non-submission without
seeking any further clarification/document. No claim of the bidder whatsoever shall be
entertained by HPIL in this regard.
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4. Audit Fees & Payment:

a.

b.

The maximum Audit Fee is Rs.2,50,000/- (Rupees Two Lakh Fifty
Thousand only) per Annum plus applicable GST.

Payment shall be released For FY 2026-27, FY 2027-28 and FY 2028-29 as
under:

1. 25% on submission of each quarterly report
ii. No advance payment shall be made

Note:-

1. TDS if applicable will be deduced at prescribed rates as per Income Tax
Act, 2025 and GST Act, 2017.

5. Technical Bid Evaluation
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The bidders who clear the prequalification norms shall be considered for
technical evaluation.

Technical bid will be examined to determine the completeness of each
document submitted.

If any of the documents or information is missing, the offer shall be rejected.
The technical evaluation will consist of profile of the bidder and proposal.
Bidders securing 50% marks or above will only be considered technically
qualified



6. Evaluation Criteria of Technical Bid

The Pre-eligible bids received from the firms will be evaluated in terms of following
parameters and marks will be given as defined below. Further the marks will be
awarded to the bidder who fulfilled the minimum eligibility criteria as mentioned
above on the following basis:

Table I
S. No Particulars Minimum Basis of Marks Maximum
Requirement allocation of Allocable Marks
Marks
1. Year of | Completed 10 | No. of years since | 01 mark per year 15 marks
Incorporation years as on | incorporation
01.04.2025
2. No. of Partners | 03 persons FCA/FCMA FCA/FMA:3 15 Marks
who have been marks per
with the firm for ACA/ACMA persons
a period of
minimum 2 year ACA/ACMA 2
as on 31.03.2025 marks per
person
3. No. of Audit | 10 persons FCA/FCMS 03 marks per 15 Marks
Staffs on roll person
ACA/ACMA
(Other than CA- 02 marks per
Partners) person
Intern/CMA-
Intern 01 mark per
person
4. Experience of | 01 PSU 1 PSU 05 marks per 15 Marks
PSU Audits PSU
(Statutory audit/
Internal audit) in
last 05 years as
on 31.03.2025
5. Statutory/Internal 02 marks per 4 marks

Audit experience
in
Construction/Infr
astructre/Real
EstateSector

auditee
company
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Local Presence at Type of Office Head office -6 6 marks
Delhi/ NCR marks
Branch office-3
marks

Valid Peer | One 7 marks
Review
Certificate issued
by ICAI (issued
on or before
31.03.2025)
Turnover of the | Rs 25 Lakhs Above 50 Lakhs 15 Marks 15 Marks
Firm/ LLP

25 Lakhs- 50 10 Marks

Lakhs
Empanellment in any one year 8 Marks
with C&AG: The | in last five
CA/CMA Firm | financial years
should be | 2024-25,2023-
empanelled with | 24,2022-23,
the Comptroller | 2021-22, 2020-
& Auditor | 21
General of India
(C&AG)

Note:

ii.

iil.

iv.

Vi.
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Firms are requested to fill in required details regarding their organisation
set up based on above parameters.

If any bidder not fulfilling any of the above Pre-qualification criteria need
not submit their bid as their bid shall be liable to be summarily rejected.
The firms securing at least 50% and above marks based on the above
system shall be considered as qualified for opening Financial Bid.

No assignment shall be allotted without the head/branch office at the New
Delhi/NCR..

Firms are also requested to provide the supporting documents regarding
necessary details of Partners e.g. Qualifications, Membership
No.(CA/FCA), date of joining in the firm, etc regarding their organization
set-up based on above parameters.

Supporting documents of above mentioned criteria must be enclosed.



7. Selection Process
To become eligible for short listing and for opening the financial bid, the
participating bidders must secure at least 50% (fifty percent) marks in aggregate.

8. Financial Proposal

a.

The Applicant shall quote a lump-sum amount as Audit Fee including all
expenditure conveyance, incidentals, out of pocket expenses, etc. to be
incurred on the Audit Firm. The cost should be inclusive of all taxes and
duties and nothing extra shall be payable, except GST. The fee of the Bidder
shall be inclusive of all costs related to wvisits, attending meetings,
conferences and making suitable presentations etc. Format for online
submission of financial proposal is given at Annexure IV.

Financial offer (lump sum) as submitted by the Bidder shall be considered in
evaluation and selection of the Audit Firm.

The Bidder who will quote the lowest fee (not less than Re.1/-) would be
considered for award of the mandate for conducting Internal Audit.

In case during the Evaluation of Financial proposal of Bids of firms, two or
more firms are evaluated with same quote, the selection shall be on the basis
of score obtained in Technical Bid.

In case of further tie, selection will be based on the longer experience of the
any partner, then highest turnover and in event of further tie higher number
of partners then local presence.

9. Opening of Financial Bids

a.

Financial Bids will be opened in presence of Bidder or their authorized
representatives and in absence of Bidders or their representatives, the bids
shall be opened by the Officials or Committee of Company.

b. Maximum of one representative will be permitted to attend bid opening.

Permission for entry to the hall/chamber/office, where bids are to be opened;
will be allowed only with the valid authorisation of the incumbent.

The Bidders need to give 24 hours prior intimation mentioning the name of
person, contact number and authority letter (in case of Authorized
representative) at contactushpil@gmail.com and info@hpil.co.in.

10. Periodicity and Timelines of Audit

a.
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Submission of Report& Timelines
The Selected Bidder shall submit the report in following manner:
i.  Quarterly Internal Audit Report is to be submitted within 15
days from the end of the each quarter (for 1%, 2™ and 3™
quarter).



Note
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ii.

ii.  Annual Internal Audit Report is to be submitted within 21
days from the end of the Financial Year

The Bidder should acknowledge and comply with the timelines for
submission of report and delays beyond a week in both cases shall be
imposed by penalty of 5 % of Audit Fee of the Auditor. However, upon
submission of reasonable cause for delay in submission of the report, the
Management of HPIL may waive off any such penalty imposed upon the
Auditor.

If the cause of delay of submission of report is attributable to HPIL, then
the penalty will not be levied upon the Auditor by the HPIL.



General Terms & Conditions

1. In the Tender, the following expressions shall, unless the context otherwise requires, have
the meanings, hereby respectively assigned to them:

a.

b.

~

2. Validity:

Approval means approved in writing including subsequent written confirmation
of previous verbal approval.
Bid means the Bidder’s priced offer to HPIL for the execution and completion of
the work and the remedying of any defects therein in accordance with the
provisions of the Contract, as accepted by the Letter of Award or Award letter.
The word BID is synonymous with Tender and the word BID DOCUMENTS is
synonymous with “Bidding Documents” or “offer documents”.
Language: All documents and correspondence in respect of this contract shall be
in English Language.
Letter of Award shall mean HPIL’s letter or notification conveying its
acceptance of the bid subject to such conditions as may have been stated therein.
Writing means any manuscript typed written or printed statement under or over
signature and/or seal as the case may be.
Earnest Money Deposit means non-interest bearing earnest money deposit for
Rs.10,000/- (Rupees ten thousand only) to be submitted by the bidders along
with NIT documents. Exepmtion for payment of EMD is allowed as per GFR
Rules, 2017.
EMD of unsuccessful bidders shall be refunded within 30 working days of
finalization of bids. EMD of successful bidder shall be released after successful
completion of the work as defined in ‘Scope of Work’.
EMD of the bidder shall be forfeited in following cases:
i.  In case the bidder withdraws the bid after bid opening during the period
of validity.
ii.  Upon non-acceptance of LOI/LOA after finalization of the bids.
iii.  In case the bidder furnishes any incorrect or false statement/ information/
document.

Bidder shall ensure that there should not be any conflict of interest for their
carrying out this assignment.
Bidder shall not be under liquidation, court receivership or similar proceedings.
Bidder may note that Bid shall be submitted on the basis of “ZERO
DEVIATION” and shall be in full compliance to the requirements of Tender
Document, failing which bid shall be considered as nonresponsive and may be
liable for rejection.
If any of the terms and conditions provided herein or any direction issued is not
complied with or bidder/agency is found to have committed any breach thereof,
the contract shall be terminated and EMD will be forfeited. The decision of HPIL
in this regard shall be final.

. Bidder shall, as part of their bid, submit a written Authorization Letter as per

specified Form in tender from Partner of Bidding firm if the signatory is other
than Partner.

The rates mentioned in financial bid by the bidder shall remain valid for a minimum period
of 120 (One hundred twenty) days from the date of opening of financial bid, which can be
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extended for further 01 (One) year by mutual consent of both parties. Penalty levied by the
government department / statutory body for violation of any norms or regulation shall be
sole responsibility of the agency / bidder. HPIL in no way will be responsible for such
payments.

3. Final Evaluation & Selection
The bids shall be evaluated based on the ‘Evaluation Criteria’ mentioned in Clause No 9 of
above. The bidders who scored 50% (Sixty percent) marks in aggregate shall be eligible
for opening of Financial Bid and the bidder who has lowest Financial bid shall be selected.

4. Letter of Award
HPIL will issue the Letter of Award (LOA) to the successful bidder and communicate the
same through Courier/Fax/email as per details given by Bidder.

5. Fraud Prevention: Commitments of the Bidder:

i.  The Bidder shall be bound to take all measures necessary to prevent Fraud and
Corruption while dealing with HPIL.

ii. ~ The Bidder shall not, directly or through any other person or firm, offer,
promise or give or otherwise allow any of HPIL’s employees any material or
other benefit which he/she is not legally entitled to, in order to obtain in
exchange any advantage of any kind whatsoever during the tender process or
during the execution of the contract.

iii.  The Bidder shall not enter with other Bidders into any undisclosed agreement
or understanding, whether formal or informal. This applies in particular to
prices, specifications, certifications, subsidiary contracts, submission or non-
submission of bids or any other actions to restrict competitiveness or to
introduce cartelization in the bidding process.

iv.  The Bidder shall not commit or allow any employees of HPIL to commit any
offence under the relevant provisions of [PC/Prevention of Corruption Act;
further the Bidder will not use improperly or allow any employee(s) of HPIL,
for purposes of competition or personal gain, or pass onto others, any
information or document provided by HPIL as per of the business relationship,
including information contained or transmitted electronically.

v.  The Bidder shall not instigate third persons to commit offences/activities
outlined in Fraud Prevention Policy or be an accessory to such offences.

vi.  The Bidder if in possession of any information regarding fraud/suspected
fraud, hereby agree and undertake to inform HPIL of same without any delay.

6. Disqualification from tender process and exclusion from future contracts: If the
bidder before award or during execution has committed a transgression through a violation
of this clause, or their credibility comes in question, HPIL other than taking recourse
available under law, shall be entitled to disqualify the bidder from undertaking any
transaction with HPIL and/or declare the bidder ineligible to be awarded a contract either
indefinitely or for a stated period of time.

7. The contract will be only between HPIL and CA/CMA Firm which will be built around the
terms and conditions of this tender document. The contract should be accepted and signed
by the CA/CMA Firm within 15 working days failing which their EMD will be forfeited.

8. The terms and conditions of the contract shall constitute the entire agreement between the
CA/CMA Firm and HPIL. Any change will be binding only if the amendment are made in
writing and signed by a competent authority of HPIL and the CA/CMA Firm.
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9. Indemnity: The successful bidder shall indemnify, defend and hold and keep indemnified,
the HPIL from and against all actions, suits, claims costs, liabilities and demands brought
or made against the HPIL in respect of any matter or thing done or omitted to be done by
the bidder or their employees/representatives in the execution of or in connection with the
work or the bidder’s performance under this assignment and against any loss or damage to
the HPIL in consequence of any action or suit being brought against the bidder or their
employees/representatives for anything done or omitted to be done in execution of the
Work. The obligations of the successful bidder under this clause shall survive the
termination or expiry of this Contract.

10.Liquidated Damages

If the engagement of the successful bidder is terminated by HPIL on account of non-
performance, material breach of contract,or disqualification due to any fact(s) coming to
the notice of HPIL after the award of the tender, HPIL shall be entitled to recover
liquidated damages.

The quantum of such liquidated damages shall be an amount equal to one full quarter's
professional fees applicable for the financial year/period in which the termination occurs.
HPIL shall have the right to recover/adjust this amount from any pending invoices of the
successful bidder or through a direct demand notice.

11. Termination
a. HPIL reserves the right to terminate the contract on account of non-
performance, material breach of contract,or disqualification due to any fact(s)
coming to the notice of HPIL after the award of the tender. Such termination
of contract shall attract the imposition of liquidated damages upon the
succesfull bidder.

b. Notwithstanding the above, HPIL may also at any time by giving one month
notice may close the contract without any liability, financial or otherwise on
itself.

c. After the award of the present tender, the successful bidder shall also have

the right to terminate the contract by serving a prior written notice of four (4)
months to HPIL. To ensure operational continuity of the internal audit
function, such termination must align with the conclusion of a financial
quarter. Accordingly, the notice must be issued such that the four-month
notice period expires precisely at the end of a given quarter, provided that the
successful bidder completes and submits the Quarterly Internal Audit Report
for all quarters falling within the active contract period up to the effective
date of termination.

For example: If the successful bidder intends to terminate the contract with
effect from the third quarter (commencing Ist October), the four-month
notice must be served on or before 31st May, ensuring the notice period runs
through June, July, August, and September and the successful bidder
completes and submits the Quarterly Internal Audit Report for the quarter
ended on 30" September.

d. The decision of Management of HPIL in any matter arising out of this tender
shall be final & binding.
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e. The terms & conditions and the procedures laid down in the NIT should be
strictly adhered to. HPIL reserves the right to reject any tender without
assigning any reason whatsoever.

12. Confidentiality The Bidder and their personnel will not, either during the term or after
expiration of this contract, disclose any proprietary or confidential information relating to
the services, contract or business or operations of HPIL or its clients without the prior
written consent of HPIL.

13. Term of Engagement: The Internal Auditor shall be appointed for an initial term of
three (3) years. Upon expiry of the initial term, the Company may, subject to the
satisfactory performance of the Internal Auditor and mutual written consent of both
parties, extend the engagement for a further period of up to two (2) years. Such
extension shall be on the same professional fees and on the same terms and conditions as
contained herein.

14. Review of Progress of allotted work

HPIL will monitor the progress of work very closely and will have the right to terminate the
contract, in case of non-performance, material breach of contract, or for non-completion of
work within the stipulated time. Such termination of contract shall attract the imposition of
liquidated damages upon the succesfull bidder. HPIL shall supervise the progress of work
until its full completion. Bidder will ensure that the assigned job is completed as per the
schedules given in the present tender.

15. Suspension of Business Dealings with defaulting bidder :-
HPIL shall suspend the business dealings with the defaulting bidder without any prejudice
to its rights against the bidder/Agencies/Firms in respect of breach of any of the terms of
the agreement, or otherwise or to any claims or damages under any of the provisions of
this Contract or on account of any other acts as listed hereunder:

a.

o

Misbehaviour/ ill treatment/ derogatory conduct to departmental officials during
tendering process/ execution of work,

. Failure to execute a contract satisfactorily after placement of work order/LOI/LOA,

Persistent and intentional violation of terms & conditions of contract,

Constant non-achievement of milestone and continued poor performance on
insufficient/inadequate/fictitious grounds,

Inordinate delay in execution of work, slow progress of work and defective/sub-
standard work resulting in loss to the Corporation/ Government,

Non-adherence to required quality, safety and environmental norms, specifications in
the work despite repeated warnings,

Termination of a contract with HPIL,

Inadequate resources e.g. not having the desired technical staff or equipment
considered necessary,
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16.

17.

18.

19.

20.

21.

22.

i. Contractor/Agency/Firm has misused HPIL documents/ drawings or has breached the

confidentiality agreement with HPIL,

j- Contractor/Agency/Firm has substituted, damaged, failed to return, or unauthorizedly

disposed-off materials/ tools etc. of HPIL,

k. Tarnishing the image of HPIL using print, electronic and other media or indulging in

any other activity with intent to malign the image of HPIL,

. Any violation from the commitments as given in the Integrity Pact,
m. Bidder is found to be responsible for concealing of facts to unduly influence the

outcome, tampering with records, submitting fake/ false/ forged documents,
certificates, or information or has resorted to unethical, illegal means in getting the
contract,

n. Indulgence of the Firm in malpractices or misconducts such as bribery, corruption

and fraud, pilferage etc.,

0. The Bidders declared/ has declared himself bankrupt, insolvent, has wound up or

been dissolved; i.e. ceases to exist for all practical purposes,

p. Bidder is found to have obtained any internal information/ documentation of HPIL by

unauthorized means,

g- In case, a decision has been taken by the administrative ministry or any superior

office of the Government to ban business dealings with the Bidder and such decision
has been communicated to HPIL.

In the event of Force Majeure occurring within the contracted period, the delay in
performing internal audit can be extended by HPIL on receipt of written request of
CA/CMA Firms.

No subletting of work is permissible

In case of any dispute, the decision of Management of HPIL is final and binding.

Laws applicable to this contract shall be the laws in force in India under jurisdiction of
Delhi Court (s) only.

The Firm shall be responsible for any damage to equipments, property and third party
liabilities caused by acts on part of its auditors / representatives.

Applicable Law and Jurisdiction: All matters connected with this shall be governed by
the Indian Law both substantive and procedural for the time being in force and shall be
subject to the exclusive jurisdiction of Indian Court at Delhi.

The CA/CMA Firm will ensure that no information or data about the policies of HPIL is
taken out in any form including electronic form or otherwise. The firm shall also
undertake that any information data signed by the staff of the Firm is not provided to any
third party or misused. In case there is such an instance, NIFT reserves the right to take
action against the Firm as deemed fit.
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23. Conciliation/ Arbitration

a.

If any dispute(s) or difference(s) of any kind whatsoever arise in between the
parties, the parties hereto shall negotiate with a view to its amicable resolution
and settlement through a Committee appointed by HPIL which shall include the
representative(s) of the opposite party.

In the event no amicable resolution or settlement is reached between the parties
within 30 days after receipt of notice by one party, then the disputes or
differences as detailed above shall be referred to and settled by the sole
Arbitrator to be appointed by HPIL with the mutual consent of the other party.
The Arbitration proceedings shall be in accordance with the provisions of the
Arbitration and Conciliation Act, 1996 ( as amended or enacted from time to
time and in force when the reference is made)

The venue of the Arbitration shall be New Delhi. The Arbitration proceedings
shall be in English Language.

The Arbitrator will give the speaking and reasoned award.

If there still remains some dispute unresolved, in that event, the same shall be
adjudicated by the Courts in Delhi.

24. Notwithstanding anything stated above, HPIL reserves the right to assess the capabilities
and capacity of the Bidders to perform the contract, in the overall interest of HPIL. In
case, Bidders capabilities and capacities are not found satisfactory, HPIL would reserve

the right to reject/cancel the tender.

25. HPIL reserves the right to issue a corrigendum to this tender document as and when
required which would be a supplement to the main tender document. Any Corrigendum
to this tender will be notified through the websites.

26. HPIL reserves the right to cancel this tender process at any time without assigning any
reason before the selection of CA/CMA Firm and the tendered shall not be entitled to
claim any damage or compensation due to such cancellation.
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Annexure-A
SCOPE OF WORK — INTERNAL AUDIT

The HPIL Internal Auditor’s scope of work shall include the following (this is an
illustrative but not exhaustive list):-

Part-1
Internal Auditors should ensure to check: -

i. Verifications of vouchers: Auditors will also report all the items, where the
vendor has not charged GST, but company can avail GST credit after
demanding documents from vendors. This report is required to be submitted
party wise as well as item wise (expenditure head wise). All revenue
expenditure and capital expenditure bills shall be verified 100%.

ii. Compliance of statutory requirements, Company rules and procedures: All
non-compliance cases will be reported in a separate annexure.

iii. Adequate mechanism for true & fair view of state of affairs of the Office of
Company.

iv. Correct invoicing for receivables and realization thereof as per provisions of
the contract.

v. That Payables are as per agreement and no undue benefit is passed on to the
supplier/ contractor.

vi. Review of accounting systems and internal control systems so that no
revenue leakage takes place.

vii. Identification of the reasons for ‘delay’ in capitalization of CWIP.

viii. Project Execution-Physical and financial progress of work vis-a-vis targets.
Actual costs vis-a-vis sanctioned estimates. Expenditure incurred has been
authorized by the authority competent to do so. Approval exists for variation
in the rates for items in the schedule attached to the contract. Extension of
completion date of the contracts for works has been obtained where
necessary. Approval exists for introduction of new rates. Approval has been
obtained for variation in quantities in excess of limits specified in the
contract.

ix. Taxation/Labour law- Compliance with all tax laws applicable such as
Income Tax, Custom Duties, GST, PF, Gratuity, labor and a report on
regularities in filing returns and allied matters. Whether TDS Certificates
are being obtained on time from customers for the taxes deducted by them.

x. Fixed Assets- Physical verification have been carried out, all capital
expenditures are capitalized. There is no delay in capitalization of CWIP.
Details of all the assets lying in the assets clearing account needs to be
reported.

xi. IND-AS- Compliance of Ind-AS and its disclosure requirements.

xii. Compliance of Internal Control over Financial Reporting

xiii. Consultancy on the Tax (Income Tax Act, GST Act or other Applicable
Act) related matters
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xiv. Auditors may verify other transactions/documents/files keeping in view the

interest of Company
xv. A status report on outstanding audit paras, if any, needs to be submitted

xvi. A report on transferred audit paras, if any to Internal Audit by CAG is
required to be submitted

xvii. Auditors will confirm balancesand send confirmation letter to all debtors
and creditors of the company.

Part-2

S.No. | Particulars Extent of checking

A Vouching

e Payment/ Bank Receipt & Deposit/ Journal | 100%

Vouchers

e Correctness of postings in basic books, 100%
general ledgers, and subsidiary Ledgers

e FDR details/Interest on FDRs 100%

e Payment/Bank Receipt & deposits/Journal 100%
vouchers

e Deduction of tax under various heads and 100%
deposit with government.

e Deduction of P.F. and other statutory 100%
dues and payment of contributions.

e Detailed Scrutiny of all sub-ledgers and 100%
general ledgers

e Bank Reconciliation Statement 100%

e Misc Other Vouchers 100%

e Verification of Voucher of Capital 100%
Expenditure

e Verification of Voucher of Revenue 100%
Expenditure

B Payment and Recording of Expenses

e Purchase bills from contractors and suppliers | 100%

e Misc. supplies and fixed assets and other 100%
expenses etc

C Recording of Income
e Invoices for all the services offered and 100%
other income.
e Debit/Credit Notes issued against the 100%
invoices
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Checking of deduction and collection of Taxes
Income tax, Custom duty, GST, TDS, Professional
Tax, and quarterly issue of TDS certificates and
correctness of all the taxation returns

100%

Verification of all statutory registers required to | 100%
be maintained under Companies Act

Verification of Assets Register and Depreciation on | 100%
fixed Asset

Receipt and utilization of Subsidy/grants/funding 100%
and their accounting

Verification that all liabilities and provisions have 100%

been created in the books of accounts.

Compliance of SOP

100%. All the payment needs
to be verified in reference to
SOP issued by the

Company. Whether correct
provisions of SOP have been
applied for

Statutory And Internal Compliance

¢ To audit the compliance
with applicable statutory
requirements like income
tax, GST,EPF and ESI etc.

e To advice and give written
opinion on issues
pertaining to Income Tax,
GST, excise duty and
custom laws etc.
applicable to HPIL time to
time. To help in
preparation and
submission of necessary
compliance with
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applicable laws.

¢ Advise and assist in the
matters related to Income
Tax, GST, and other
statutory laws applicable
to HPIL.

¢ Preparation and filing of
all kinds of Statutory
Returns of HPIL.

e Provide recent updates on
all statutory laws
applicable to HPIL.

e To audit compliance of
recent changes in last two
years in commercial laws
applicable to HPIL such
as Income Tax, GST, EPF
and ESI etc- a certificate
for the same has to be
attached with the internal
audit report for each
quarter.

Internal Control System

e Audit of the financial
management of
infrastructural/constructio
n projects or works of
HPIL.

e Audit of the strategic
projects undertaken by
HPIL.

e Review of accounting and
internal control systems
and suggestions for
improvements where a
weak lacuna in accounting
and internal control
systems is observed.

¢ To ensure that the major
expenditure and incomes
items are booked/recorded
following accrual system
of accounting and report
deviations, if any.

e Detection of systemic
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flaws and suggestions for
adopting the corrective
measures.

e Advice HPIL on risk
assessment and risk
mitigation mechanism.

e Conducting Process Audit
of areas as intimated and
directed by the
management from time to
time.

e Reporting of outstanding
C&AG audit paras at the
end of each reporting
period of internal audit
with remarks of HPIL for
non-compliance / non-
settlement.
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Annexure-I

ACCEPTANCE OF TENDER CONDITIONS
From: (To be submitted in ORIGINAL on the letter head of the by the authorized officer
having power of attorney/ as per Board Resolution)

To,

Director

Hemisphere Properties India Ltd,
New Delhi

Sub: Appointment of Internal Auditor for the FY 2026-27,2027-28 & 2028-29 (HPIL
NIT/IA /01 of 2026-27 dated 22.07.2026)
Sir,

i) This has reference to above referred tender. I/We have read/viewed all the terms &
conditions and are pleased to submit our tender for the above work and I/We hereby
unconditionally accept the tender conditions and tender documents in its entirety for the
above work.

i1) I/we are eligible to submit the tender for the subject tender and I/We are in possession of
all the documents required.

iii) Should this tender be accepted, I/We agree to abide by and fulfil all terms and conditions
referred to above and as contained in tender documents elsewhere and in default thereof, to
forfeit and pay HPIL, or its successors or its authorized nominees such sums of money as
are stipulated in the notice inviting tenders and tender documents.

Yours faithfully,

(Signature of the Bidders with rubber stamp)
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Annexure II

AFFIDAVIT
(To be submitted by bidder on non-judicial stamp paper of Rs.100/ (Rupees Hundred
only) duly attested by Notary Public)

I, the deponent above named do hereby solemnly affirm and declare as under:

1. That I am the Proprietor/Authorized signatory of M/s
.............................................. Having its Head Office/Regd. Office at

2. That the information/documents/Experience  certificates  submitted by
M/S. i along with the tender for ........................ (Name of
work)............ To HPIL are genuine and true and nothing has been concealed.

3. I shall have no objection in case HPIL verifies those from issuing authority(ies). I shall
also have no objection in providing the original copy of any of the document(s), in case
HPIL demands so for verification.

4. I/we hereby confirm that in case any document, information and/or certificate submitted
by me/us is found to be incorrect / false / fabricated at any stage; HPIL at its discretion may
disqualify / reject / terminate the bid/contract, forfeit the EMD / all other dues, place the
firm and the business dealings shall also be suspended by HPIL.

L , the  Proprietor /  Authorised  signatory  of
M/S.ceieeeeeeeeeee e do hereby confirm that the contents of the above Affidavit are
true to my knowledge and nothing has been concealed there from.................... and that no

part of it is false.

DEPONENT

Verified at ................ this....ccoceeeeee day of coccvveiene.
DEPONENT

ATTESTED BY (NOTARY PUBLIC)
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Annexure-III

GENERAL INFORMATION

1. Name of Bidder

2. Address for correspondence

3. Official e-mail for communication

4. Contact Person:
Telephone Nos.
Mobile Nos.

5. Type of Organization:

6. Place and Year of Incorporation

7. Name of Directors/Partners in the organization

8. Name(s) and Designation of the persons , who is
authorized to deal with HPIL
(Attach copy of Power of Attorney)

9. Bank Details : Name of Bank, Address of Bank
Branch, Account No., RTGS, IFSC Code

10. | GST Number Registration Certificate along with
PAN No.

11. | Turnover of the Organization

12. | Details of number of Partners

13. | Details of Audit staff

14. | Details of Experience of PSU Audits (Statutory audit/
Internal audit) in last 05 years as on 31.03.2025

15. | Experience in Statutory/ Internal audit in last 05 years
as on 31.03.2025.

16 Details of Bank (for Refund of EMD)

Name of account holder
Account No and Type
IFSC Code

Bank and Branch Address

Note: Provide supporting documents of the abovementioned information

Signature

Name & Designation of the Authorized Signatory--------

Stamp of the Firm

Date
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Annexure IV

PROFORMA FOR FINANCIAL BID
(For conducting Internal Audit of Hemisphere Properties India Limited.

To

Director ,

Hemisphere Properties India Limited
Room No: 923, 9" Floor, Sankalp Bhawan,
K.G. Marg, New Delhi: 110001

S. | Description Annual fee (Rs.)

Fixed Amount (inclusive of all charges, out of pocket
expenses etc.)

Total Amount Payable

Amount in Words

Note:

i.  The above quoted amount is exclusive of all taxes and duties and remains firm
during the period of the contract.

ii.  The maximum audit fee is Rs.2,50,000/- (Rupees Two Lakh Fifty Thousand only)
per Annum plus applicable GST

iii.  The Fee shall remain same for financial year 2026-27, 2027-28 & 2028-29.

Signature
Name & Designation of the Authorized Signatory--------

Stamp of the Firm

Date

Place -
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